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Case Number: 2012CR2899

Defendant(s): Austin Reed Sigg
i Div.: 11

I oo CASEMANAGEMENTORDER (C1) |

This matter comes before the Court sua sponte regarding the filing, identification and
fabeling of alt pleadings in this case. The Court finds that it is in the interest of judicial efficiency
to establish guidelines which will facilitate management of pleadings and maintain the integrity
of the record, as well as assist third parties who have been subpoenaed in producing
documents in this case.

The Court FINDS and ORDERS as follows:
Identification and Labeling of Pleadings

1. People’s mations must be identified on the first line of the caption with the capital letter
P, followed by sequential numbering in the order that motions are filed.
Example: P-1

2. Defendant’s motions must be identified on the first line of the caption with the capital
letter D, followed by sequential numbering in the order that motions are filed.
Example: D-1

3. Court Orders that are sua sponte or do not otherwise relate to a motion, will be
identified on the first line of the caption with the capital letter C, followed by sequential
numbering in the order that said orders are filed.

Example: C-1

4. Dashes and spaces shall be used according to the examples set forth above.

5. The date is not required to appear in the caption of each pleading.



6. Respaonses and Replies filed by the parties shall use the same lettering and numbering

system which appears in the caption of the initiating party’s motion.

Furthermore, in order to clarify the Court’s requirements with respect for documents
ordered for production pursuant to a subpoena duces tecum {SDT), the following
guidelines should be followed. In the event SDTs are filed, they are to be numbered
consecutively just as motions are, pursuant to this nitial Case Management Qrder {C-1).
For example, the People’s SDTs should be denominated “PSDT-1, PSDT-2,” etc.
Defendant’s SDTs shouid be denominated “DSDT-1, DSDT-2,” etc.

Filing of Pleadings and Proposed Orders

1.

Filing of pleadings shail be made through the Jefferson County Clerks’ Office, Attention
Criminal Team Supervisor. Emails or hand delivery to the Court’s Division shall not
constitute proper filing.

If a party files a motion, an attached proposed order shall also be filed by that party for
the Court’s review.

In order to maintain a readily available file that is accessibie to the public, a Redacted
public file shall be created in addition ta the Qriginal court file. To aid in maintaining the
Redacted version, counsel shall file an unredacted original and one redacted copy of all
pleadings/motions (including exhibits to pleadings/motions) with the Clerk of the Court
only. The unredacted original shall be stamped “Original” by the Clerk. The redacted
copy shall be stamped “Redacted” by the filing attorney. The filing attorney is
responsible for ensuring that the “Redacted” copy has the names and locations of all
endorsed witnesses and any personal identifying infarmation, including, but not limited
to, HIPAA information, medical information, social security numbers, identifying contact
information, victims’ information, juror information, as well as any other information
required to be protected by law, blacked out. A copy MUST be filed and marked
“Redacted” even if no redactions are required.

Counsel, if appropriate, may file documents under seal with the Court. Any documents
filed under seal must be in an 8 4" by 11” envelope. Counsel shall attach to the
envelope a copy of the first page of the motion or pleading, which includes the caption,
to the front of the envelope so that the Clerk’s Office has the information immediately
available. If anything filed in this manner is something other than typical pleadings and
instead carries evidentiary value, it must be identified as such on the envelope or
package. Counsel may not file documents in the division or in open court, absent
extenuating circumstances.

Counsel shall continue to caption pleadings/motions with the format ordered in the
Court’s Initial Case Management Order (C-1}. Only one issue may be addressed in each
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motion. The Court ORDERS parties not to file consolidated responses to motions and to
instead address motions with separate responses.

6. The Clerk of Court or her representative is designated as custodian of the record for the
case and shall receive all pleadings/motions and make the computer entries for all
pleadings/motions.

7. At any time the Original or Redacted files are not in the division, both files shail remain
in the custody of the Clerk of Court.

8. The Original file of the pleadings/motions is available only to counsel of record under
direct supervision of the Clerk. If any person other than counsel of record requests to
see the unredacted file, an original fetter containing the current date from counsel must
be presented authorizing said person to view the unredacted file. The requesting
representative must present photo identification with the above letter before court
staff will grant access to the file. Any copies shall be made by a Clerk’s office
representative only and a fee of $0.25 per page shall be assessed.

9. Absent further Order of the Court, the Redacted file is the public file and remains
suppressed except for certain documents authorized by the Court for release.

10. All motions or other filings that have attachments which include the names and
locations of all endorsed witnesses or any personal identifying information, including,
but not limited to, HIPAA information, medical information, social security numbers,
identifying contact information, victims’ information, juror information, as well as any
other information required to be protected by law, shall be redacted by the filing
attorney.

11. The Clerk’s Office, prior to releasing any information, is to confirm it is in accordance
with the Court’s Order.

Entered October 31, 2012, : BY THE COURT:
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STEPHEN M. MUNSINGER (
CHIEF JUDGE
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